
1. Sign in / Sign up with Scopus using your organization email 
2. Search your name if you have an ID (or multiple IDs) 



3. Author results found 



4. Click All to select or you can tick the box one by one  
5. Choose request to merge authors  



6. Pop notification saying what you can do appeared  
7. Click Proceed to make changes button  



8. Select your preferred name from drop down menu 



9. Select option:  
i) If you are editing your own Scopus Author ID, then select 1st option (Yes, this is my personal 

profile)  
ii) ii) If you are editing on behalf of someone else, then select 2nd option (No. I’m submitting 

the request on behalf of someone else). *It is strongly recommended that the owner 
himself to perform the merging process  



10. Review documents/ publications for each profile. You are able to add related 
document or remove unrelated document. This is to ensure that only your publication 

will appear under your profile 



11. Review affiliation by selecting your related affiliation. This is to ensure that you 
belong to correct affiliation/institution  



12. Click confirm and submit 


